ADMINISTRATIVE APPROVAL FLOWCHART

1. PURPOSE: Administrative Approvals are required for minor modifications and
improvements to development sites. Administrative approvals are generally the simplest
(least involved) level of site plan approval.

2. PROCESS: The following flowchart illustrates the general steps in the review and
approval of an application.
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Applicant submits complete application form, review fee, and 10 sets
of plans to the planning technician. The application is assigned to a
staff planner.

v
Planner is assigned and staff assistant routes plan copies to
appropriate departments for review and comments.

v
Planner collects department responses and determines if the
application need modifications or if it can be approved as submitted.
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(a) If modifications are (b) If no modifications are
needed, Planner notifies made, Planner presents
applicant. Applicant makes application and plans to the
modifications and resubmits community development
(go to Step 2). director for approval.
v

4) Community Development Director approves the application
and signs all approved plan copies (conditions may be attached to the
approval).
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(5) Planner informs applicant of approval, any approval
conditions, and any actions that the applicant may need to take before
obtaining a county building permit. Applicant and Planner arrange for
applicant to pick-up approved plans and formal approval letter.

After the administrative approval has been granted, Applicant obtains any necessary permits (e.g.
building permit), constructs the project, and obtains from the Building Division any necessary final
inspection approval or certificate of occupancy (C.O.).

*TIME SAVER:

An applicant may save time by having any necessary building plans reviewed
prior to application approval. For more information contact the Building
Division at 226-1275.
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