
CITY OF VERO BEACH RESIDENTIAL 

COMBINATION BUILDING PERMIT APPLICATION 
INFORMATION/CHECKLIST 

BUILDING DIVISION 
                    Checklist 
Complete Building Permit Application ___  
 
Fill Out Planning Department Forms – (Single Family Residential (RSF) Review Form &  

       School Impact Analysis Form)  ___ 
 
Submit City Architectural Review Application  ___ 
 
Submit Utilities Department Sign-Off Form  ___ 
 
Submit Four Sets of Plans     ___ 
 
Sub-contractor Summary (if known, may be submitted later)  ___ 
 
Each Sub-contractor must submit a separate affidavit from (copy attached)    ___ 
 

(MINIMUM PLAN SIZE: 18 X 24) 
Plans Must Include the Following: 
 

Plot Plan (Show Any Easements)  ___ 
Floor Plan - 1/4 inch Scale  ___ 
Typical Wall Sections ___  
Elevations (4)  ___ 
Complete Truss Drawings with Uplifts  ___ 
Certified Survey  ___ 

              Conceptual Drainage Plan** (SEE ATTACHED SHEET FOR ADDITIONAL PLAN DETAIL)  ___ 
Completed Energy Code  ___ 
HVAC Sizing Calculations (Manual J Form) ___  
Payment of Minimum Application Fee ___ 
Soils Investigation for Waterfront Lots  ___ 

___________________________________________________________________________________________________ 
 
WARNING: NOTICE OF COMMENCEMENT REQUIRED ON CONSTRUCTION PROJECTS VALUED OVER $2,500.  DO 
NOT RECORD UNTIL AFTER FINANCING PACKAGE HAS BEEN RECORDED. 
______________________________________________________________________________________________________________ 
 
OTHER ITEMS REQUIRED AS APPLICABLE: 
 
Unity of Title must be submitted if house will be located on more than one lot (County only)    ___ 
 
Lots Larger than ¼ acre in sze:   

 ___ 
      Tree Removal Permit Application or Exemption form MUST BE SUBMITTED   
 
Oceanfront Property: 
      Department of Natural Resources Permit Approval for Projects Located 
       SEAWARD OF THE COASTAL CONSTRUCTION CONTROL LINE (CCL) 
      Projects in TURTLE PROTECTION ZONE Subject to  Specific Review   ___   
 
Unplatted Property: 
      Deed Must Be Submitted  ___ 
 
State Road Right-of-Way:       
     Property Abutting State Roads Require Permit from Department of  Transportation  

(State Roads: A1A; 17th Street from U.S.#1 to A1A; State Road 60;   ___ 
I-95; 27th Avenue from State Road 60 to County Line) 

 
   ** Conceptual Drainage Plan: 
     Per Chapter 912.08 (Copies Available in Community Development) Conceptual Drainage Plans Not Required  If Located 
in Area With      Pre-Approved Plan. 



COMBINATION BUILDING PERMIT APPLICATION (Page 1 of 2) 
CITY OF VERO BEACH 

 
 
    I.    LEGAL DESCRIPTION:      LOT _____   BLOCK _____ SUBDIVISION ___________________________ App. Date:  _____________ 
           FL Bldg Code: ______________ 
                         PARCEL NUMBER:  __  __ - __  __ - __  __ - __  __  __  __  __ - __  __  __  __ - __  __  __  __  __ . __ Supplements:  _______________ 
                                                               (from tax notice \ receipt) 

       JOB ADDRESS:                  __________________________________________________________ 
  
   II.   CONTRACT / ESTIMATED CONSTRUCTION COST:  $ _______________________________________ 
 Permit Fee = Construction value multiplied by .00415     Minimum Permit Fee = $200 
III.    TOTAL SQUARE FOOTAGE UNDER-ROOF:   _________________________________ # of Bedrooms: _____________ 
   
Water:  City  County   Well    Sewer:  City   County  Septic      Sq Ft Under Air ___________  # of Bathrooms:______# of Garages:____ 
 
 (Circle one)  (Circle one) 

 
IV.  PROPOSED USE (Check All That Apply) 

 
    (Check All That Apply) Type Construction (Check All That Apply) 

 
______ RESIDENTIAL 

 
_____ NEW CONSTRUCTION _______ TYPE V – Combustible (All Wood Frame) 

 
______ COMMERCIAL 

 
_____ ADDITION _______ TYPE III – Exterior Non-Combustible/ 

                                  Interior Any Material 
 
______ MULTI-FAMILY 

 
_____ ALTERATION _______ TYPE I or II All Non-Combustible (Specify) 

 
______ ACCESSORY  

Specify: ______________________________ 

 
_____ DEMOLITION 
 

_______ OTHER  (Sprinkler, Timber Const) 
 

Specify: ______________________________ 
 

 
 
 

 
NAME & ADDRESS CONTACT INFORMATION 

Job
Email 
to 

 
 
 
OWNER 
 
 

 
 Name: 

E-MAIL: 

DAYTIME PHONE NUMBER: 

Fax: 

 
 
TITLE HOLDER              
(If Other Than Owner) 

 
  Name:                                           

E-MAIL: 

DAYTIME PHONE NUMBER: 
 
 
 
CONTRACTOR 

 
                 Name:                                                                             
 
LICENSE NUMBER: 
 
COMP CARD NUMBER: 

E-MAIL: 

DAYTIME PHONE NUMBER: 

Fax: 
 
 
ARCHITECT 

 
    E-MAIL:                                                                             

DAYTIME PHONE NUMBER: 
 
 
ENGINEER 

 
 E-MAIL: 

DAYTIME PHONE NUMBER:  

Application is hereby made to obtain a permit to do the work and installations as indicated.  I certify that no work or installation has 
commenced prior to the issuance of a permit, and that all work will be performed to meet the standards of all laws regulating 
construction, insurance, and worker’s compensation.  I understand that sub-contractor affidavits must be obtained for electrical, 
plumbing, air-conditioning, roofing, insulation, pools, irrigation systems, wells, or any other work that is allowed to be included in 
this permit. 
 
Properties on which earth spills or other debris falls shall be cleaned immediately.  All streets, sidewalks, and curbs damaged due to 
this construction shall be repaired to the satisfaction of the engineering department prior to the issuance of certificate of completion. 
 
Owner’s Affidavit:  I certify that all the foregoing information is accurate and that all work will be done in compliance with all 
applicable laws regulating construction and zoning. 



 COMBINATION BUILDING PERMIT APPLICATION (Page 2 of 2) 
CITY OF VERO BEACH 

  
WARNING TO OWNER: YOUR FAILURE TO RECORD A NOTICE OF COMMENCEMENT MAY RESULT IN YOUR PAYING TWICE FOR 
IMPROVEMENTS TO YOUR PROPERTY.  IF YOU INTEND TO OBTAIN FINANCING, CONSULT WITH YOUR LENDER OR AN 
ATTORNEY BEFORE RECORDING YOUR NOTICE OF COMMENCEMENT. 
 
 ____________________________________ And/or ____________________________________ 
 Signature of Owner or Agent    Signature of Contractor 
{To sign as an Agent for the Owner you must have a Florida Form 
 Power of Attorney signed by the Owner and Notarized with two 
 additional witnesses other than the Notary} 
 Date:  ________________    Date:  ________________ 
 
 
As to Owner:      As to Contractor: 
 
State of _________________     State of _________________ 
County of __________________     County of __________________ 
   
The foregoing instrument was acknowledged before me The foregoing instrument was acknowledged before me 
 this __________ day of _________________, 20___ by this __________ day of _________________, 20___ by 
 __________________________ who is ____ personally __________________________ who is ____ personally 
 known or who has _____ produced identification.  Type known or who has _____ produced identification.  Type 
 identification produced:  _______________________. identification produced:  _______________________. 
 
_________________________________   _________________________________ 
Official Signature of Notary Public    Official Signature of Notary Public 
 
_________________________________   _________________________________ 
Notary’s Name, Typed, Printed or Stamped   Notary’s Name, Typed, Printed or Stamped 
 
 
Notary Seal:        Notary Seal:   
 
 
___________________________________________________________________________________________________ 
This Area for Building Division Use Only: 

 
 

Building Living/Non Living Area:                     ________________ sq ft          BR ____ Bath ____ Garage ____ 

 

Value: =  $   ___________________________     Per:     Plans Examination       Contract  

 
                              

              
 

ADD REF # ________________ 
 

PROJECT #  _________________ 

 
Building Permit Fee: 

 
= $__________________ 

Radon Fund (State Mandated) 
 
= $ __________________ 

 
BCAI Fund  (State Mandated) 

 
= $ __________________ 

Other  

 
                                             Total Fees 

 
= $ __________________ 

  
  



NOTICE TO CONTRACTORS 
 

RE: NOTICE OF COMMENCEMENT 
 
  
 
 
WARNING:  DO NOT RECORD THE NOTICE OF COMMENCEMENT UNTIL AFTER THE 
FINANCING PACKAGE HAS BEEN RECORDED 
 
WARNING:  PLEASE NOTE SECTION 713.13(1)(g) BELOW. 
 
Florida State Statutes Section 713.13  OF COMMENCEMENT: 
 

Section 713.13(1)(a): 
 

...An owner or the owner’s authorized agent before actually commencing to improve any 
real property, or recommencing completion of any improvement after default or 
abandonment, whether or not a project has a payment bond complying with s. 713.23, shall 
record a NOTICE OF COMMENCEMENT in the Clerk’s office and forthwith post either a 
certified copy thereof or a Notarized statement that the Notice of Commencement has been 
filed for recording along with a copy thereof... 

  
Section 713.13(1)(g): 

 
...The owner must sign the Notice of Commencement and no one else may be permitted to 

sign in his stead. 
 

Section 713.135(1)(d): 
 

If the direct contract is greater than $2,500 ($7,500 if repair or replace an existing heating or 
air conditioning system).   The applicant shall file with the issuing authority prior to the first 
inspection either a certified copy of the recorded NOTICE OF COMMENCEMENT or a 
notarized statement that the NOTICE OF COMMENCEMENT has been filed for recording, 
along with a copy thereof.  In the absence of filing of a certified copy of the recorded 
NOTICE OF COMMENCEMENT the issuing authority shall not perform or approve 
subsequent inspections until the applicant files by mail, facsimile, hand delivery or any other 
means such certified copy with the issuing authority.   This subsection does not require the 
recording of a NOTICE OF COMMENCEMENT prior to the issuance of a building permit. 

    



NOTICE OF COMMENCEMENT 
TO BE COMPLETED WHEN CONSTRUCTION VALUE EXCEEDS $2,500.00 

PERMIT #: _________________________________TAX FOLIO #:______________________________ 
STATE OF FLORIDA        COUNTY OF INDIAN RIVER 
THE UNDERSIGNED HEREBY GIVES NOTICE THAT IMPROVEMENT WILL BE MADE TO CERTAIN REAL PROPERTY, AND IN 
ACCORDANCE WITH CHAPTER 713, FLORIDA STATUTES, THE FOLLOWING INFORMATION IS PROVIDED IN THIS NOTICE OF 
COMMENCEMENT. 
LEGAL DESCRIPTION OF PROPERTY (AND STREET ADDRESS IF AVAILABLE): 
___________________________________________________________________________________________________ 
GENERAL DESCRIPTION OF IMPROVEMENT: 
_______________________________________________________________________________________________ 
OWNER NAME: 
_______________________________________________________________________________________________ 
ADDRESS: _______________________________________________________________________________________ 
PHONE NUMBER: ___________________________________ FAX NUMBER: _______________________________ 
INTEREST IN PROPERTY: 
________________________________________________________________________________ 
NAME AND ADDRESS OF FEE SIMPLE TITLE HOLDER (IF OTHER THAN OWNER): 
___________________________________________________________________________________________________ 
CONTRACTOR: 
__________________________________________________________________________________________ 
ADDRESS: _______________________________________________________________________________________ 
PHONE NUMBER: ___________________________________ FAX NUMBER: _______________________________ 
SURETY COMPANY (IF ANY): 
____________________________________________________________________________ 
ADDRESS: _______________________________________________________________________________________ 
PHONE NUMBER: ___________________________________ FAX NUMBER: _______________________________ 
BOND AMOUNT: ____________________________________ 
LENDER/MORTGAGE COMPANY: 
________________________________________________________________________ 
ADDRESS: _______________________________________________________________________________________ 
PHONE NUMBER: ___________________________________ FAX NUMBER: _______________________________ 
PERSONS WITHIN THE STATE OF FLORIDA DESIGNATED BY OWNER UPON WHOM NOTICES OR OTHER DOCUMENTS MAY BE 
SERVED AS PROVIDED BY SECTION 713.13 (1) (a) 7., FLORIDA STATUTES: 

NAME: 
___________________________________________________________________________________________________ 
ADDRESS: _______________________________________________________________________________________ 
PHONE NUMBER: ___________________________________ FAX NUMBER: _______________________________ 
IN ADDITION TO HIMSELF OR HERSELF, OWNER DESIGNATES 
____________________________________________ OF _____________________________________ TO RECEIVE A 
COPY OF THE LIENOR’S NOTICE AS PROVIDED IN SECTION 713.13(1)(B), FLORIDA STATUES. 

PHONE NUMBER: ___________________________________ FAX NUMBER: _______________________________ 
EXPIRATION DATE OF NOTICE OF COMMENCEMENT:  _____________________________________________ 
(THE EXPIRATION DATE IS ONE (1) YEAR FROM THE DATE OF RECORDING UNLESS A DIFFERENT DATE IS SPECIFIED). 
WARNING TO OWNER: ANY PAYMENTS MADE BY THE OWNER AFTER THE EXPIRATION OF THE NOTICE OF COMMENCEMENT 
ARE CONSIDERED IMPROPER PAYMENTS UNDER CHAPTER 713, PART I, SECTION 713.13, FLORIDA STATUTES AND CAN RESULT 
IN YOUR PAYING TWICE FOR IMPROVEMENTS TO YOUR PROPERTY. A NOTICE OF COMMENCEMENT MUST BE RECORDED AND 
POSTED ON THE JOB SITE BEFORE THE FIRST INSPECTION. IF YOU INTEND TO OBTAIN FINANCING, CONSULT WITH YOUR 
LENDER OR AN ATTORNEY BEFORE COMMENCING WORK OR RECORDING YOUR NOTICE OF COMMENCEMENT. 
___________________________________________________________________________________ 
SIGNATURE OF OWNER OR OWNER’S AUTHORIZED OFFICER/DIRECTOR/PARTNER/MANAGER 
___________________________________________________________ 
SIGNATORY’S TITLE/OFFICE 
THE FOREGOING INSTRUMENT WAS ACKNOWLEDGED BEFORE ME THIS _______DAY OF__________, 
200_, BY: ____________________________________________________________________ 
AS_____________________________________FOR________________________________________ 
NAME OF PERSON TYPE OF AUTHORITY    NAME OF PARTY ON BEHALF OF 
WHOM INSTRUMENT WAS EXECUTED 
PERSONALLY KNOWN _____ OR PRODUCED IDENTIFICATION _____ 
TYPE OF IDENTIFICATION PRODUCED______________________________       _______________________________________ 
        NOTARY SIGNATURE   NOTARY SEAL 
UNDER PENALTIES OF PERJURY, I DECLARE THAT I HAVE READ THE FOREGOING AND THAT THE FACTS IN IT ARE 
TRUE TO THE BEST OF MY KNOWLEDGE AND BELIEF (SECTION 92.525, FLORIDA STATUTES 
 
_____________________________ 
Signature of Natural Person Signing Above 
 



PLAN SPECIFICATIONS 
(Minimum Required for Building Department Review) 

 
 
This information is intended to be a guideline, and does not necessarily indicate all details required 
to determine code compliance. 
 

SIZE: 24" X 36" BLUE PRINTS RECOMMENDED 
MINIMUM 18" X 24" 

 
PLOT PLAN: ( Must Include the Following) 

 
__ All streets and rights of way abutting the site 
__ North direction indication 
__ Any existing structures (exact location) 
__ Well and septic location(check Health Department requirements) 
__ Building Dimensions 
__ Set back dimensions from all property lines at 90 degrees from property line 
__ All easements 
__ Exact legal description of property (if lengthy, attach copy of deed) 

 
FLOOR PLAN: (Drawn to 1/4" Scale - Must Include the Following) 
 

__ Exterior and interior dimensions 
__ All window, door and miscellaneous openings with sizes shown 
__ Plumbing fixtures and all fixed items - cabinets, counters, etc. 
__ Partitions 
__ Location of electrical outlets, fixtures, switches, main service panel, and proposed 
 meter location 
__ Attic access panel location(s) (minimum size 24" X 36") 
__ A/C and heat equipment location.  Show ducts and register sizes and locations 
__ Wind load certifications for windows and doors - including garage door - with 
 attachment details. 
__ IMPORTANT: Smoke detector and emergency egress window locations 

 
TYPICAL WALL SECTIONS: (Drawn to 1/2" or 3/4" Scale - Must Include the Following) 
 

__ Footing type and sizes indicated 
__ Vertical details (frame or block wall) 
__ Truss anchoring detail 
__ Truss, roof sheathing, type of roof covering (shingles, etc.) 
__ Vapor barrier, 3-1/2" minimum slab thickness shown - Indicate termite protection 
 method 
 



 
            

STRUCTURAL NOTES: 
 
 
BLOCK CONSTRUCTION: 
 

Monolithic Footings: 16" deep X 20" wide with (2) #5 rods for single story; 
16"deep X 24" wide with (3) #5 rods for two story. 

 
Stemwall Footings:  8" deep X 20" wide, with (2) #5 rods for single story; 
 10" deep X 24" wide with (3) #5 rods for two story. 

 
FRAME CONSTRUCTION: 
 

Monolithic Footings: 20" deep X 16" wide with (2) #5 rods for single story; 
 20" deep X 24" wide with (3) #5 rods for two story. 

 
Stemwall Footings: 10" deep X 20" wide with (2) #5 rods for single story; 
 10" deep X 24" wide with (3) #5 rods for two story. 

 
NOTE:  Bottom of all foundations must extend a minimum of 12" below finish 

grade        per Standard Building Code. 
 
ROOF CONSTRUCTION AND (WOOD FRAMED FLOORS): 
 

Hand Framed: 
 

__ Show lumber grade and species 
__ Show load bearing walls and related foundation details 
__ Include complete framing plan 

 
Pre-Engineered Trusses: 

 
__ Show truss layout (from Truss Manufacturer) 
 
__ Complete engineered Truss package must be on the job at the time of 
the  framing inspection.   

 
ELEVATIONS: 
 

__ Show all four views of the building 
 

 NOTE:  Footings on fill require soil density reports by a qualified Engineer, as well 
as fill                         under slabs in excess of 20" deep, or as may be determined by field 
conditions. 

 



 
            

SINGLE-FAMILY RESIDENTIAL (RSF) 
REVIEW FORM 

  
 
DATE: ________________________    
 
APPLICANT NAME:  _____________________________________          PHONE: _____________________  
 
OWNER’S NAME: _____________________________________          PHONE: _____________________ 
 
PARCEL NUMBER: ______\______\______\____________\________\____________ 
 
SUBDIVISION:  _____________________________________________________ 
 

UNIT: __________   BLOCK: ____________   LOT: ____________ 
 

PROPERTY ADDRESS: _______________________________________________________________________ 
  

(DO NOT WRITE BELOW THIS LINE)  
OFFICE USE ONLY 

 
PROJECT NUMBER: ______________________ ADDRESS REFERENCE: _____________________________ 
 
TRACT: _________________________________ BLOCK: ___________________________________________ 
 
PARCEL NUMBER: _______\_______\_______\____________\_______\____________ 
 
SUBDIVISION:_______________________________________ PBI: ______________________________ 
 

UNIT: __________ BLOCK: ____________ LOT: ____________ 
 

PROPERTY ADDRESS: _______________________________________________________________________ 
 
SQ. FEET UNDER AIR : _______________ TIF DIST: __________________   TIF FEE: __________________ 
 
ZONING: ___________________________________________________________________________________ 
 

 
TAZ: _______________________________   DATE TO POD: ______________________ 
 
UNITY OF TITLE: _____________________________ RELEASE OF EASEMENT: ______________________ 
 
METES & BOUNDS: ___________________________ AIRPORT HN / NI ZONE:    ______________________ 
 
LOT SPLIT: ______________________ DATE TO CURRENT DEVELOPMENT:     ______________________ 
 
COMMENTS: _______________________________________________________________________________ 
 
1 ACRE  / 5 ACRES: _______________________ RIVERFRONT / OCEANFRONT: ______________________ 
 
HISTORICAL ROAD: ______________________DATE TO ENVIRONMENTAL:    ______________________ 
 
COMMENTS: _______________________________________________________________________________ 
 



 
            

INDIAN RIVER COUNTY/CITY OF VERO BEACH 
COMBINATION PERMIT 

 
SUB-CONTRACTOR SUMMARY   

 
________________________________ will be using the following sub-contractors for the  
      (company/individual name) 
 
project located at ______________________________________.  It is understood that if there 
  (street address and parcel #) 
 
are any changes in status regarding the participation of any of the sub-contractors listed below, I  
 
will immediately advise the Indian River County Building Department. 
 

 
 Trade 

 
 Name of Company/Contractor  Indian River Co./ 

 State of Florida  
 Number 

 
 Plumbing 

 
 
 
 

 

 

 
 Electrical 

 
 
 
 

 

 
 
 Mechanical 

 
 
 
 

 

 
 
 Roofing 

 
*Note:  Roof coverings other than shingles require licensed 
roofing contractor. 
 
 

 

 

 
 Insulation 

 
 
 
 

 

 

Irrigation  

  

Burglar Alarm  

  

Aluminum  

(Infill Only)  

Garage Door  

  

Other  

  

 Attached or Detached Screen Rooms, Swimming pools and other accessory structures require separate permits. 
 
CONTRACTOR (original signature required): 
 
 
____________________________  _________________________ _____________________ 
Signature    Printed Name   Date 
 
 



 
            

INDIAN RIVER COUNTY/CITY OF VERO BEACH 
COMBINATION PERMIT 

SUB-CONTRACTOR AGREEMENT/AFFIDAVIT 
 

*ALL AFFIDAVITS MUST BE SUBMITTED WITH ORIGINAL SIGNATURE* 
 

*Note:  Roof coverings other than shingles require licensed roofing contractor.  
 
Indian River County Contractor Certificate Number: _____________________ 
 
State of Florida Certification Number (if applicable): _____________________ 
 
Combination Permit Number (if known): ____________________ 
****************************************************************************** 
__________________________________ has agreed to be the _______________________ 
      (company/individual name)                                                     (type of construction trade) 
 
sub-contractor for ____________________________ for the project located at 
                                   (Name of prime contractor) 
 
 _______________________________.  It is understood that, if there is any change of status 
               (street address) 
 
regarding our participation with the above mentioned project,  I will immediately advise the 
 
Indian River County Building Department by personally filing a Change of Contractor. 
****************************************************************************** 
BUSINESS QUALIFIER (original signatures required): 
 
_________________________ _________________________ __________________ 
Signature   Printed Name   Date 
 
Fill out below if address information has changed from current data on file: 
 
Business Name: ____________________________________ 
Address: ____________________________________ 
City, State, Zip: ____________________________________ 
Phone: ____________________________________ 
 
NOTARY AS TO CONTRACTOR: {CANNOT BE OLDER THAN 30 DAYS} 
 
State of _________________ 
County of __________________ 
 
The foregoing instrument was acknowledged before me this ______ day of _________________, 20___ by 
___________________________ who is ____ personally known or who has _____ produced identification.  Type 
identification produced:  _________________________________. 
 
_________________________________ 
Official Signature of Notary Public 
 
_________________________________ 
Notary’s Name, Typed, Printed or Stamped 
 
Notary Seal:   
  



 
            

 
 

 
 APPLICATION FOR ARCHITECTURAL REVIEW 
 City of Vero Beach Planning Department 
 1053 20th Place - P.O. Box 1389 
 Vero Beach, FL  32961-1389 
 (772) 978-4550 / Fax (772) 778-3856 / planning@covb.org 
 
 
 
CHECK ONE:    _____   PRELIMINARY REVIEW  _____   FINAL REVIEW 
 
 
Project Name             
 
Site Location _____________________________________________________________________ 
 
Parcel I.D. Number ________________________________________________________________ 
 
Project Description             
 
              
 
              
 
              
 
 
Applicant  ________________________________________Telephone_______________________ 
         Fax #: _________________________ 
E-Mail Address               
 
Mailing Address __________________________________________________________________ 
 
 
Site Owner _______________________________________ Telephone_______________________ 
         Fax #: _________________________ 
E-Mail Address               
 
Owner Address ___________________________________________________________________ 
 
 
Along with this application, submit 15 copies (11” x 17”) of the materials as described in the attached Design 
Guidelines and Design Review Checklist  to the City Planning and Development Department.  Meetings are held the 
last Thursday of each month at 3:00 p.m. in City Hall. 
 
 
_____________________________________      ________________________________________ 
Applicant Signature                         Date         Property Owner Signature                  Date 



V. 01/25/08 

City of Vero Beach 
Architectural Review Commission (ARC) 1 

Design Guidelines & Design Review Checklist 
 

Design Review Guidelines  
 
A. Site Planning.  The location of buildings, parking lots, open space, other site features, and service areas are the general 

elements of site planning.  Site planning review considerations include: 
 

1. A site plan should provide for the interrelationship of all elements on the site and the coordination of these elements with 
existing developments or natural features found on adjacent sites; 

 

2. A thorough analysis of on-site features and full recognition of off-site factors which will influence the development are 
expected to be reflected in each set of plans presented to the ARC;  

 

3. Site planning should address pedestrian quality, including issues of street-level uses, parking lots along street fronts, 
open spaces, sidewalks and streetscapes, and screening of utilities, dumpsters, and service areas; 

 

4. Mechanical and electrical equipment should be well integrated in the total design concept;  
 

5. Parking lots or structures should be designed to minimize visual impacts and physical intrusion; 
 

6. Site layout, orientation, and location of structures, buildings, and signs are in an appropriate and well designed 
relationship to one another, and to the environmental qualities, open spaces and topography of the property. 

 

B. Building Design.  A building’s orientation and physical design, including setbacks, stepbacks, modulation and human scale 
are elements of building design.  Building design review considerations include: 

1. The scale of new development and its compatibility with its surroundings; 
 

2. Building orientation and physical design, including setbacks, stepbacks, modulation and human scale, as it relates to 
nearby properties; 

 

3. Overall building shapes, as well as parts of any structures (buildings, walls, screens, towers, or signs, etc.), are in 
proportion to and in scale with other existing or permitted structures on the same site and in the vicinity surrounding 
the property;  

 

4. The project demonstrates a harmonious relationship with existing and proposed adjoining developments, avoiding 
excessive variety and monotonous repetition, but allowing similarity of style, if warranted; 

 

5. The ARC encourages applicants to incorporate principles of green building design in projects as set forth by the 
Florida Green Building Coalition.  

 

C. Architectural Elements. The exterior architectural elements of a building are the components that define the building’s 
appearance.  Architectural design review considerations include: 

1. The building’s exterior balconies, details, entries, roofs, materials, porches and windows; 
 

2. New development in established neighborhoods complements neighboring buildings and contributes to the neighborhood 
identity.  These guidelines do not require new buildings to mimic older ones, but rather excellence, creativity, and 
innovation in architectural design is encouraged; 

 
                                                           
1 Chapter 77, Architectural Review, in the Land Development Regulations, of the City of Vero Beach Code prescribes the functions, 
powers, and duties and design review applicability and procedures of the Architectural Review Commission (ARC).  
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3. Appropriate textures and materials on the façade of the building or structure; 
 

4. All exterior site, structure and building lighting is well designed and appropriate in size and location; 
 

5. There is harmony of material, color, and composition of all sides of a structure or buildings; 
 

6. Consistency and unity of composition and treatments of exterior elevations;  
 

7. A harmonious palette of colors. 
 
D. Landscaping.  Landscaping defines the public’s visual impression of the City.   The City Land Development Regulations 

require basic landscaping.  Additional landscape considerations include: 

 

1. Specifically addressing screening and buffering of unsightly uses, enhancing appearance of a project’s open space and 
buildings, reinforcing the landscape character of the street, and functioning to frame views or provide shade; 

 

2. The provision of landscaping in proportion to the project and the site and preserving existing specimen trees and 
landscaping.  

 

E.   Signage.  Signage is an integral component of the building and site design.   Signage design review considerations include: 

 

1. Signage should be appropriately scaled and consistent in character with the project’s overall design; 
 

2. Signs, including their lighting and graphics, are well designed and are appropriate in size and location. 
 

F.  Public monuments, public places, and structures on public lands.  Public moments and public places are integral components 
of the City’s visual landscape and should be compatible and complimentary to the surrounding environment.  

 
G. Additional Design Standards.   The proposed development is consistent with additional design standards or concepts outlined 

in the Vero Beach Vision Plan, or design standards adopted by the city council for a specific local community, area, or 
district.  

 
Application Requirements 2 

 
A. Preliminary Review submittal requirements.   The applicant is required to submit the following preliminary review 

application submittal requirements:  
 

1. Program/project statement which includes: project objectives, description, location, site map, aerial; identify applicable 
excerpts from the Vision Plan, and explain how the project is consistent with same; and an explanation of the reasons the 
project will or will not meet the design guidelines; 

2. Conceptual site plan; 
3. Adjacent properties/neighborhood photos; 
4. Schematic typical floor plans; 
5. Conceptual colored elevation (s) of all facades; and 
6. Perspective drawing showing context with adjoining properties. 

 
B. Final Design Review submittal requirements. The applicant is required to submit the following final design review 

application submittal requirements in addition to the site plan and landscape plan submission requirements of Chapter 64 of 
the Vero Beach Code: (for multi-building projects, the following applies for each building):  

 
1. Floor plans of all floors; 

                                                           
2 The City Planning and Development Director may waive certain submittal requirements if deemed unnecessary due to the size and 
scope of the project. 
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2. Roof plan; 
3. Colored elevations of all facades to include landscaping; 
4. Colored street elevation showing structures (or a diagram of potential building which would be allowed) on adjoining 

properties; 
5. Adjacent properties/neighborhood photos; 
6. Subject to request by ARC, all color and material samples for the building exterior including the windows and roof;  
7. An exterior signage plan; and  
8. An exterior lighting plan with fixture cut sheets. 

 
C. Final Construction Drawings/Plans.  The applicant is required to submit one copy of the final construction drawings/plans. 
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Time Stamp Received:  
 

School Impact Analysis Form 
 

Instructions:  Submit one copy of completed application, location map, and applicable fee for each new residential project or building 
permit requiring a determination of school capacity to the applicable local government. 
 

[ ] Conditional School Capacity Availability Determination 
[ ] School Capacity Availability Determination 

Type of Application Request:  [ ] Request for Exemption  
Project Information 

Project Name:  ________________________________________________________________________    
Municipality (if applicable): ___________________________ 
 
Parcel ID#: (attach separate sheet for multiple parcels): ___________________________ 
 
Location/Address of subject property: _____________________________________________________   
(Attach vicinity location map – with Closest Major Intersection) 
 

Ownership/Contact Information 
 
Owner/Contract Purchaser Name(s): ________________________________________________________ 
 
Agent/Contact Person: ___________________________________________________________________ 
 (If agent or contact information is completed the District will forward all information to that person)  
 
Mailing address: _________________________________________________________________________ 
 
Telephone#: ______________________ Fax: ________________________________  
 

 
Development Information 

 
Current Land Use 
Designation   

Proposed Land Use 
Designation   

Current Zoning      Proposed Zoning    

  
Proposed # Dwelling units 
by type*: 

SF: 
TH: 
MF: (rental) 
Condo: 

* Show only the # of units for this application not the total for the development 
 
I hereby certify the statements and/or information contained in this application with any attachments submitted herewith are true and 
correct to the best of my knowledge.  
 
Owner or Agent Signature ________________________________________         Date ________________  
 
(If applicant is not the owner of record, a letter of authorization from the property owner(s) must be included with this form at time of 
application submittal.) 
 
 


