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E-Permitting Instruction Manual 
 
 
Welcome to Indian River County’s E-Permitting on-line system. E-Permitting allows you to 
do the following: 
 

 View and print a permit 
 View and print a CO checklist 
 View and print permit plan review checklists 
 View fees due 
 View and print the payment history of your permit 
 Request inspections 
 Cancel inspections 
 View completed inspections 
 View and print inspection results 
 View and print inspection history 
 View and print permit history 
 View and print a duplicate of your Certificate of Occupancy 
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 Click on the Enter E-Permitting, Inspection and Scheduling link 
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The log-in page appears. 
 
 

 
 
Enter the “Permit Number” and “Confirmation Number.”  
 
The permit and confirmation numbers are found on your permit/permit application. The 
permit number is the 10 digit number on the top left and the confirmation number is the 3 
digit number located top right. 
 
Click Continue 
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PERMIT ACCESS MENU 
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VIEW OR PRINT PERMIT REPORTS  
 
 

 
 
 
Select the report you want, and then click View Report (located at the bottom of the 
page).  Detailed inspection results with comments are available on the Inspection History 
Report.  If an inspection has not yet been scheduled use the Permit Detail report. 
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REQUEST AN INSPECTION 
 

 
 

 
From the Permit Access Menu,  
Select - Show Available Inspections 
 
The Request an Inspection Screen appears. 

 
All inspections that can be done on this permit type will be listed 
Select an Inspection 
Enter any comments relevant to this inspection 
Click Request Inspection 
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Inspection Scheduled Page is displayed 
 
 
 

 
 
 
Note: 
 
If you wish to enter an inspection or cancel an inspection on a different permit, navigate 
Back to the Permit Access Menu select Start Over. 
Enter the Permit Number and Confirmation Number for the next permit, and proceed.  
 
 
INSPECTION SCHEDULING INFORMATION 
 
 
When you request an inspection prior to 9:00 P.M., the inspection will be made the 
following regular work day.  An inspection requested after 9:00 P.M. will be scheduled for 
the day after the next regular work day.  The system is offline for processing from 9:00 
PM until 6:00 AM. 
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SCHEDULING FINALS FOR PERMITS INCLUDING THE SUBCONTRACTOR 
TRADES: 

 
All Permit Types Issued must be scheduled for a Final Inspection (Code 999).  This will 
include the Primary Permit (BC, BBCOM, BRCOM, MC, MP, MH, & MS) and the Electric, 
Plumbing, Mechanical, Roof, Insulation, and any other sub-affidavits included as a part 
of the Primary Permit. 
 
All trades should be completed and ready for final before any FINAL inspection is 
scheduled.  Special situations should be discussed with the Inspection Coordinator at 
772-226-1665. 
 
VIEWING INSPECTION RESULTS 
 
 

 
 
 

From the Permit Access Menu, Select “Show Completed Inspection – View Result 
Details.” 
Click View Details for details regarding a particular inspection result 
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INSPECTION RESULT DETAILS 
 
 

 
  



11 
 

TO CANCEL AN INSPECTION 
 
 

 
From the Permit Access Menu, Select the “Show Pending Inspections– Cancel an 
Inspection”  
Click Continue  
 
The Pending Inspections Screen appears. 
 
Select the Inspection you wish to cancel  
Click Cancel Inspection  
 
 
Inspection Cancelled - Confirmation Report. 
 
 
 

 
 


